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The University’s Goals

• To cultivate a Christian community which provides
a person-centered, service-oriented approach to
students, faculty, staff, alumni, and other constitu-
ents.

• To provide strong educational programs within a
highly respected academic environment.

• To admit only students capable of successfully
completing the educational expectations of Union
University.

• To ensure that Union University remains sensitive
to students' financial needs by remaining an af-
fordable institution of higher education.

• To increase enrollment and to provide additional
personnel services, facilities, and equipment to
meet the academic and personal needs of students.

• To provide the atmosphere and services associated
with a predominantly residential campus consis-
tent with the university's guiding principles.

• To foster Christian values, educate spiritual lead-
ers, and provide services to the affiliated churches
of the Tennessee Baptist Convention.

• To offer informational, artistic, and educational
services in selected fields to the West Tennessee
community and beyond.

(Adopted by the Faculty and the Board of Trustees, 1994)

Accredited By

Union University is accredited by the Commission
on Colleges of the Southern Association of Colleges and
Schools (1866 Southern Lane, Decatur, GA 30033-4097:
Telephone 404-679-4501) to award baccalaureate,
masters and education specialist degrees. The Uni-
versity also has the following discipline-specific ac-
creditation:

National Association of Schools of Music
The National League for Nursing Accrediting Commis-
sion
Teacher Education Program, Tennessee State Department
of Education
Tennessee Health Related Boards

The University is a candidate for the following
discipline-specific accreditation:

Council on Social Work Education
National Council for the Accreditation of Teacher Educa-
tion

AN OVERVIEW OF THE UNIVERSITY

Statements of Purpose

Mission

The mission of Union University, a higher educa-
tion institution of the Tennessee Baptist Convention,
is to provide quality undergraduate and graduate
education to students of qualified preparation and
good character in ways consistent with the follow-
ing guiding principles.

Guiding Principles

• Academics: Union University is committed prima-
rily to an undergraduate liberal arts education,
including a required core curriculum of general
education, and opportunities for specialization in
selected professional areas. Union expects under-
graduate students to demonstrate competency in
analytical skills and communication skills, knowl-
edge of the cultural, social, historical, and scien-
tific aspects of life, and an understanding of their
chosen area of specialization. Union also offers
graduate programs in selected professional areas.
Union expects graduate students to demonstrate
within their disciplines advanced knowledge and
skills. Graduates are expected to demonstrate both
leadership and high performance.

• Christian Values: Union University endeavors to
give an articulate and vigorous witness to the
Christian faith as the unifying principle around
which one relates learning to life. Each student is
encouraged to explore in depth the basis, mean-
ing, and implications of his or her relationship to
God in Jesus Christ. A distinctive part of Union's
purpose is the preparation of students for leader-
ship positions in churches.

• Development of the Whole Person: Union Uni-
versity defines the whole person under the sover-
eignty of God to be a person of intellectual, spiri-
tual, social, psychological, and physical dimen-
sions. By means of a holistic education process,
Union University endeavors to approach students
from these perspectives, and to provide the atmo-
sphere, opportunities, and resources for students
to know wholeness within the context of a com-
munity of learners.

• Personal Attention: Union University seeks to
practice the Christian faith by demonstrating
thoughtfulness and concern for students and by
giving personal attention to their needs, both in-
side and outside the classroom.
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Member Of

American Association of Colleges of Nursing
American Association for Colleges of Teacher

Education
American Association of Collegiate Registrars and

Admissions Officers
Associations for Christians in Student Develop-

ment
Association of Collegiate Business Schools and

Programs
Association of Southern Baptist Colleges and

Schools
Baptist Association for Student Affairs
Concurrent Admissions Program
Council for Christian Colleges and Universities
Council of Baccalaureate and Higher Degree

Programs of the National League for
Nursing

Council on Undergraduate Research
Council for the Advancement and Support of

Education
Independent Liberal Arts Colleges in Teacher

Education
National Art Education Association
National Association of College Admissions

Counselors
Service Members Opportunity Colleges
Southern Council of Collegiate Education for

Nursing
Tennessee Association for Colleges of Teacher

Education
Tennessee Association for Counseling and Devel-

opment
Tennessee Association of Collegiate Registrars and

Admission Officers
Tennessee College Association

The University’s History

Union University is an heir of three antebellum
Tennessee schools—West Tennessee College and its
predecessor, Jackson Male Academy, both located
at Jackson, and of Union University, located at Mur-
freesboro—and it is the inheritor of another college
in 1927, Hall-Moody Junior College of Martin.

Jackson Male Academy, founded in 1823 shortly
after the opening of West Tennessee for settlement,
was chartered by the legislature in 1825, making it
the earliest school whose roots are linked with what
later became the Southern Baptist Convention.

West Tennessee College originated in the mid-
1840s when supporters of the Academy secured a
charter for a college and received an endowment
from the state to come from the sale of public lands.
Under its charter, the property rights and gover-
nance of the Jackson Male Academy were vested in
the trustees of the College. The College offered three
degrees—bachelor of arts, bachelor of philosophy,
and master of arts—and had four departments:
Moral Philosophy, Languages, Mathematics, and
Natural Philosophy and Chemistry. West Tennessee
College continued until 1874, when at a time of de-
pressed economic conditions, the trustees offered the
College’s buildings, grounds, and endowment to
Tennessee Baptists in the hopes of attracting a south-
western regional university planned by the state’s
Baptist leaders.

Meanwhile, after years of discussion and the rais-
ing of an endowment, the Baptist General Assem-
bly of Tennessee in 1848 established Union Univer-
sity at Murfreesboro, near the geographical center
of the state. Union University came upon hard times
when in 1859 its highly respected president, Dr.
Eaton, died and when during the Civil War its cam-
pus was badly damaged. It reopened in 1868 only
to close again in 1873, largely because of its finan-
cial condition and an epidemic of cholera.

Southwestern Baptist University, the immediate
predecessor of the present Union University, origi-
nated because of a desire by Tennessee Baptists, who
still had a separate convention for each of the state’s
three Grand Divisions, for greater unification. Edu-
cation became the core issue around which such uni-
fication was promoted. Committees of the three con-
ventions met jointly in Humboldt in 1873 and is-
sued a resolution supporting the establishment of a
first-class regional university. An Educational Con-
vention met in Murfreesboro in 1874, and following
that a committee was appointed to select a location
for the proposed university. The committee recom-
mended the acceptance of the offer made by the citi-
zens of Jackson to assume ownership of West Ten-
nessee College.

In September 1874, the new institution opened at
Jackson as an academy, and in 1875 it was chartered
as Southwestern Baptist University. In 1907, Dr. T.
T. Eaton, a trustee at Southwestern from its begin-
ning, bequeathed his 6,000 volume library to the
college. He was a former professor at Union Uni-
versity at Murfreesboro, where his father, Dr. Joseph
H. Eaton, had been president. Shortly thereafter the
name of Southwestern Baptist University was
changed to Union University to honor the Eatons
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and others from Union at Murfreesboro who had
had a major impact on Southwestern as faculty, ad-
ministrators, trustees, and contributors. In a further
move to unify its educational efforts, the Tennessee
Baptist Convention in 1925 secured a new charter
which vested all rights, authority, and property of
Union University in the Convention, including the
election of the University’s trustees. Two years later,
the Convention was able to consolidate Hall-Moody
Junior College at Martin (1900-1927) with Union
University. During the 1920s, Union discontinued
its graduate program, its Law Department, and its
high school and added a bachelor of music degree
program.

After a major fire in 1912, several new buildings
were constructed, including the centerpiece of the
campus for the next 60 years, Barton Hall. In 1948
the Southern Association of Colleges and Schools
granted Union University its original accreditation.
In 1962, at the request of local physicians, Union
developed a nursing program with the assistance
of Jackson-Madison County General Hospital.

Because of the deterioration of its aging campus,
Union in 1975 moved from near downtown to a new
campus located along Highway 45-Bypass in north
Jackson. Since then, enrollment has increased from
about 1,000 students to almost 2,500; the multi-pur-
pose Penick Academic Complex has been enlarged
several times; many additional housing units have
been erected; and the Blasingame Academic Com-
plex and the Hyran E. Barefoot Student Union Build-
ing have been constructed. Part of the reason for
growth derived from new academic programs and
graduate studies in education and business admin-
istration. In the 1990s Union has had its greatest in-
tercollegiate athletic success as Union’s Lady Bull-
dogs basketball team of 1998 finished first in the
NAIA National Basketball Tournament.

In 1990 Union reinstituted graduate study with
the establishment of the Master of Education De-
gree. In 1994, Union added the Master of Business
Administration program, modifying it Fall 1997 to
reflect the cohort organizational model. In Summer
1997, the University added a second master’s de-
gree for classroom teachers, a cohort program, nam-
ing it the M.Ed., and renaming the original degree,
the M.A.Ed., to better reflect the nature of the de-
gree. The Education Specialist degree was begun
Summer 2000 at both locations. A third masters pro-
gram is being launched Fall of 2000, the Master of
Science in Nursing.

To broaden its connection with the wider Chris-
tian higher education movement, Union in the mid-
1990s joined the Council for Christian Colleges and
Universities. During 1997 and 1998, under the lead-
ership of President David S. Dockery, who was
elected as Union’s fifteenth president in December
1995, Union established its presence in the Mem-
phis suburb of Germantown with an undergradu-
ate program in nursing and graduate programs in
Business, Education and Nursing. The University
also adopted a new campus master facilities plan to
accommodate the University’s growth well into the
twenty-first century.

The Campus

The uniqueness of the Union University campus,
located on U.S. Highway 45 By-Pass and Union Uni-
versity Drive in Northwest Jackson, is related to the
academic facilities and student housing. Union’s
campus is designed with the student as its axis. All
facilities, programs, and personnel are interrelated
in an attempt to meet the needs of students.

In addition to the main campus in Jackson, Union
University opened a second campus in the Mem-
phis suburb of Germantown, Tennessee in 1997.
Because of the rapid growth of the campus, the fac-
ulty and staff offices, classrooms and computer lab
facilities moved to a new location in June 2000.

An abbreviated description of campus facilities
follows. A more detailed description of each build-
ing as well as the services available through each, is
presented in the Campus Life Handbook.

Penick Academic Complex

The Penick Academic Complex houses the G.M.
Savage Memorial Chapel, Fred DeLay Gymnasium,
E.T. “Rocky” Palmer Activities Center, Joseph H.
Miller III Science Center, the W. D. Powell Theatre,
Waldrop Administrative Center, Union Station,
Computing Services, and Emma Waters Summar
Library.

The Waldrop Administrative Center contains the
offices of Admissions and Retention, Career Services,
the Registrar, Business Services, the Executive Suite,
University Relations, Church Services and the
Alumni Suite.

The Emma Waters Summar Library, through its
holdings and subscriptions and through its mem-
bership in regional and international networks, has
access to journals and books from over 21,000 major
libraries throughout the world. The Instructional



6

Media Center houses a growing collection of media
hardware and software available for student and
faculty use.

Blasingame Academic Complex

The McAfee School of Business Administration,
the Department of Communication Arts, and the
School of Education and Human Studies are located
in the Blasingame Academic Complex.

Student Housing Complex

Union University recognizes and is fully commit-
ted to the value of the educational experiences—
spiritually, intellectually, and emotionally—which
occur within the on-campus residential environ-
ment. All resident students are required to sign a
residence life contract for the academic year. For in-
formation on Residence Life behavioral values, phi-
losophy, fees, family housing, reservation and pro-
cedures please refer to the Union University Student
Handbook located on Union University’s website at
www.uu.edu.

Student housing, arranged in three complexes
(Hurt Complex, H.E. Watters Complex and McAfee
Complex), features private bedrooms in apartment-
like units. Each apartment is on one level in a 2-story
construction. All lead to the three Commons Build-
ings which house the resident directors, provide fa-
cilities for lounge areas, laundry and recreation.

Married student housing is located in the
Warmath Apartments, north of single-student hous-
ing. The complex consists of 32 two-bedroom apart-
ments.

Hyran E. Barefoot Student Union Building

The Barefoot Student Union Building houses the
University’s cafeteria and dining hall (Gilbert-Pow-
ers Student Commons), Coburn Dining Room,
President’s Dining Room, Lexington Inn, Eldon Byrd
Faculty Lounge, George Harvey Lecture Hall, Cam-
pus Printing and Mail Services, offices for Student
Services (Dean of Students, Student Government
Association, Student Activities Council, Counseling,
Health Services, and Campus Security), offices of
Enrollment Management (Financial Aid, the Learn-
ing Center and Enrollment Services), and Campus
Ministries (Missionary-In-Residence), Prayer
Chapel, the Missionary Wall, and the offices for Lest
We Forget and Cardinal and Cream.

Hammons Hall

Hammons Hall contains the Lifeway Bookstore
as well as the offices for Institutional Advancement,

Testing, and non-traditional degree programs. Gen-
eral classrooms and a community room are also
housed in Hammons Hall.

Graduate Studies

All programs and objectives in Graduate Studies
at Union University derive from the statement of
Mission of Union University. Accordingly in this
context, Graduate Studies seeks to provide students
with a quality educational experience in a Christian
university environment. Specifically, Union expects
graduate students to:
• Demonstrate within their disciplines advanced

knowledge and skills.
• Display competency in critical evaluation of issues,

trends and methodologies.
• Demonstrate the ability to apply research that ex-

tends the body of knowledge in the field.
• Enhance their ethical decision-making ability

through an academic environment integrated with
a Christian faith.

• Build intellectual and moral knowledge to cope
with a pluralistic world and better serve their com-
munities, businesses and schools.
Graduate Studies seeks to reflect the Guiding Prin-

ciples of Union University in academics, Christian
values, development of the whole person and per-
sonal attention to student needs. Its goals are to cul-
tivate a Christian academic community which is ex-
cellence-driven, Christ-centered, people-focused
and future-directed

Graduate Governance and Admissions

Five graduate programs currently exist at Union
University: the M.B.A., administered by the McA-
fee School of Business Administration; the M.A.Ed.,
the M.Ed., and the Ed.S. degrees administered by
the School of Education and Human Studies; and
the M.S.N., administered by the School of Nursing.

The Master of Business Administration degree
program is administered by the M.B.A. Director and
by the Dean, McAfee School of Business Adminis-
tration. The Master of Arts in Education, the Master
of Education and the Education Specialist degree
programs are administered by Directors of Gradu-
ate Studies in Education and by the Dean, School of
Education and Human Studies. The Master of Sci-
ence in Nursing is administered by the M.S.N. Di-
rector and the Dean of the School of Nursing. The
Graduate Faculty is responsible for approval of cur-
riculum and graduate program policies. It is com-
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prised of all doctorally qualified faculty at Union.
The Graduate Faculty considers recommendations
from the Graduate Curriculum Committee, which
is responsible for examining graduate programs,
course offerings, and policies relative to graduate
studies at Union. The committee is composed of five
faculty members who choose a chair from one of
their number each year. Each program is represented
by one graduate student on the committee. Ex-offi-
cio members include the President, Provost, Direc-
tors of the graduate programs, Registrar, and Ac-
quisitions Librarian. Curriculum changes are dis-
cussed and approved by graduate faculty in the de-
partments and on task teams. Task teams may be
created by the Deans of the Schools/Colleges to con-
sider and make recommendations to the Graduate
Curriculum Committee. Thus, significant curricu-
lum and policy changes and additions proceed from
the Directors (and/or task teams) to the Graduate
Curriculum Committee to the Graduate Faculty. The
graduate governance structure at Union University
is completed by the Provost, the President, and the
Board of Trustees.

The Program Directors are empowered to make
admissions decisions based on the approved and
published admission criteria. Admission decisions
of the nursing graduate program are made by the
Graduate Nursing Admissions Committee. The
Graduate Nursing Admissions Committee is com-
prised of the Dean, School of Nursing, the MSN Pro-
gram Director and three graduate nursing faculty
appointed by the Dean on a yearly basis. The Gradu-
ate Business Admissions Committee and the Gradu-
ate Education Admissions Committee, comprised of
business or education faculty and directors, respec-
tively, receive recommendations from the appropri-
ate Dean regarding candidates for admission who
do not meet regular admission requirements. The
respective Admissions Committees may recom-
mend Conditional Admission for business students or
Provisional Admission for education students based
on the published criteria for admission.

Student Life

Graduate students are welcomed and are encour-
aged to participate in the many religious, cultural,
and educational activities that take place on the
University campus. For more information on stu-
dent life, graduate students may consult the latest
edition of The Campus Life Handbook.

Student Conduct

It is understood and expected that graduate stu-
dents will possess a higher level of maturity and re-
sponsibility than undergraduate students. There-
fore, many of the restrictions placed on undergradu-
ates are waived for graduate students. However,
since Union University is committed to providing
quality education within a Christian environment,
all students are expected to recognize this commit-
ment and to conduct themselves in a manner that is
consistent with the Christian life-style. Furthermore,
since positive relationships with faculty and other
students contribute to the learning process, students
are expected to make every effort to avoid behavior
that is known to be offensive to others.

The President, the Vice President for Student Ser-
vices, and the judicial system of the University are
charged with the administration of discipline. They
are empowered to rule in any irregularity pertain-
ing to student life.

Chapel and Spiritual Life

Chapel is one of the distinctive features of the
Christian college and is for the strengthening of faith
in God, for instruction, and for the enrichment of
the religious life of the total college family. The
Chapel and Spiritual Life Committee, comprised of
students, faculty, and administrators, plans and
schedules varied chapel programs each semester to
accomplish these purposes.

Chapel attendance is not compulsory for gradu-
ate students. However, graduate students are invited
to participate fully in chapel as well as in other spiri-
tual activities including activities sponsored by the
Baptist Student Union, the Baptist Nursing Fellow-
ship, and the Fellowship of Christian Athletes.

Confidentiality of Student Records

The privacy and confidentiality of all student
records shall be preserved in accordance to the Fam-
ily Educational Rights and Privacy Act (FERPA) of
1974. The objective of the Act is to provide students
and parents greater access to and control over in-
formation contained in educational records. The law
stipulates that each institution is responsible for
making students aware of the law and its various
ramifications. More information about FERPA can
be obtained from the Registrar. Official student aca-
demic records, supporting documents, and other
student files shall be maintained, only by members
of the University staff employed for that purpose,
in separate files:
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• Academic records, supporting documents and
general education records—maintained by the
Academic Center, academic departments and
advisers

• Records of discipline proceeding— maintained
by the Student Services Office

• Financial records—maintained by the Business
Office

• Medical records—maintained by the Student
Health Services Office

• Admissions records—maintained by the Admis-
sions Office

• Financial aid records—maintained by the Finan-
cial Aid Office

• Placement records—maintained by the Career
Services Office

Directory information (student’s name, address,
telephone number, date and place of birth, academic
major, dates of attendance, degrees and awards re-
ceived, and most recent previous educational insti-
tution attended) may be made public by the Uni-
versity unless a student requests to the Academic
Center in writing that such information be released
only upon his/her consent.

Motor Vehicle Registration and Parking

Every individual who maintains or operates a
motor vehicle on the Union University campus must
register each vehicle with the Office of Safety and
Security at the beginning of the semester or within
24 hours when brought to the campus. For graduate
students, there is no fee for obtaining parking per-
mits. The vehicle's license plate number and proof
of current auto liability insurance are required for
registration of the vehicle.

The permit must be affixed directly to the glass
on the outside of the rear window on the driver's
side in the bottom corner. Use the adhesive on the
permit to attach it to the window. No other method
of attaching the permit is acceptable.

Sexual Harassment

Union University is committed to providing its
faculty, staff, and students with an environment free
from explicit and implicit coercive sexual behavior
used to control, influence, or affect the well-being of
any member of the university community.

Sexual Harassment Defined: The definition of
sexual harassment varies greatly. Therefore we will

use the Equal Employment Opportunity
Commission’s guidelines. According to the Equal
Employment Opportunity Commissions guidelines
prohibiting sexual harassment, there are two types
of sexual harassment: (1) Quid pro quo— “submis-
sion to or rejection of such conduct by an individual
that is used as a basis for employment decisions af-
fecting such individual” and (2) Hostile environ-
ment—“unwelcome sexual conduct that unreason-
ably interferes with an individual’s job performance
or creates an intimidating, hostile, or offensive work-
ing environment.” Sexual harassment in the college
community may include, but may not be limited to,
unwelcome sexual advances, requests for sexual fa-
vors, and other verbal, nonverbal or physical con-
duct of a sexual nature where: (1) submission to such
conduct is a term or condition of an individual’s
employment or education; (2) submission to or re-
jection of said conduct is used as a basis for academic
or employment decisions affecting the individual;
or (3) such conduct results in a hostile environment
which has the effect of interfering with an
individual’s academic or professional performance.

Policy Statement: Sexual harassment of any type
will not be tolerated and is expressly prohibited.
Sexual harassment is grounds for disciplinary ac-
tion which may include reprimand, demotion, dis-
charge, or other appropriate action, dependent upon
the nature of the harassment. Faculty are asked to
be especially sensitive to the fact that they are in a
position of authority over students and that author-
ity carries with it responsibility to be mindful of situ-
ations in which they are dealing with students in
private, one-on-one associations both on and off
campus.

Complaint Procedure: A student with a complaint
against a faculty member, a member of the admin-
istration, or another student may contact the Dean
of Students. Alternate contacts include the Director
of Human Resources, the Executive Vice President
and the President. The contact person will initiate
an Incident Report form and forward to the Direc-
tor of Human Resources.

The University will handle the matter with as
much confidentiality as possible. There will be no
retaliation against any staff, faculty, or student who
reports a claim of sexual harassment or against any
staff, faculty, or student who is a witness to the ha-
rassment. The University will conduct an immedi-
ate investigation in an attempt to determine all of
the facts concerning the alleged harassment. The in-
vestigation will be directed by the Director of Hu-
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man Resources unless the Director of Human Re-
sources or someone in her office is the subject of the
investigation. In that event, the office of the Provost
(faculty) or Executive Vice President (staff or stu-
dent) will direct the investigation. As a part of the
investigation of the claim of sexual harassment, the
contact person, the complainant, and the respondent
will be asked to provide statements regarding the
incident. Once the report is reviewed and investi-
gation is concluded, a finding may be found that
sexual harassment did not occur, or a finding may
be found that sexual harassment did occur and cor-
rective action (reprimand, demotion, discharge, or
other appropriate action) will be communicated in
writing to the complainant and the respondent.
Appeals to this process may be conducted in accor-
dance to the most recent revision of the handbook
under the section(s) entitled “Violations of Standards
of Conduct” or “Grievance Procedures.”

All documents, except disciplinary action docu-
ments, related to an incident will remain in a file
other than the employee’s personnel file. Although
filed separately, all personnel related files are kept
in the Human Resources Department.

Academic Policies

Class Attendance

Regular and successive attendance is expected of
all students enrolled in all lecture, laboratory, and
seminar classes. Each faculty member will determine
how this policy will be administered in his/her
classes. However, students must satisfy all testing,
reporting, and required functions defined for the
course.

Ethical Responsibilities

Union University upholds the highest standards
of honesty. Students are to avoid plagiarism of ma-
terials, to refrain from the use of unauthorized aids
on tests and examinations, to refuse to give or re-
ceive information on tests and examinations, and to
turn in only those assignments which are the result
of their own efforts and research. On the other hand,
faculty members are to accept the responsibility for
discouraging cheating. They are to make every ef-
fort to provide the physical conditions which would
deter cheating. They are to be aware at all times of
the activity in the testing area.

Procedure for handling cases of dishonesty: Any
student found guilty by the instructor of cheating
will be subject to disciplinary action by the instruc-
tor. The instructor will file a report of the incident
and the intended disciplinary action with the office

of the Dean. If the student deems this action to be
unfair, he/she may request a hearing before the
Dean. A written report of this hearing and decision
will be filed with the Office of the Provost.

Numbering of Courses

Unless otherwise noted in the course description,
courses numbered in the 500's may be taken for
graduate credit or by upper level undergraduates
for undergraduate credit. Expectations will be
greater in these courses for students registered for
graduate credit. Courses numbered 600 and above
may only be taken for graduate credit.

Courses numbered 595 are workshops. No more
than six hours of credit from courses numbered 595
may be used to satisfy the degree requirements. No
more than six hours may be taken for pass/fail credit
in the M.A.Ed. program.

UnionUOnLine

Union University offers a few select courses uti-
lizing interactive web-based instruction.
UnionUOnLine faculty are fully qualified members
of the Graduate Faculty of Union University. Addi-
tional information including calendar, course offer-
ings, tuition, and technical systems requirements can
be found at http://unionuonline.org or by selection of
UnionUOnLine from the Main Page menu of
Union’s web page found at http://uu.edu.

Grading System

Grades for graduate courses at Union University
shall be interpreted as follows:
A Superior academic performance.
B Strong academic performance.
C Below average, but passing academic perfor-

mance.
P Pass. (P and FF apply to pass-fail courses.)
F, FF Failure. (P or FF apply to pass-fail courses.)
I Incomplete. An incomplete must be re-

moved within the first five weeks of the term
following issuance of the incomplete; oth-
erwise, the incomplete becomes an F

IP In progress, issued for a course which by de-
sign extends into the following term or se-
mester.

W Withdrawal during the period officially al-
lowed. A grade of W may be granted by the
Dean of the School because of circum-
stances beyond the student's control.

N Audit.
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Requirements for Grade Point Average

In order to graduate with an M.B.A., an M.A.Ed.,
an M.Ed., M.S.N., or Ed.S. degree, students are re-
quired to have a minimum grade point average
(GPA) of 3.0 for all courses taken for graduate credit
at Union University. Quality points shall be awarded
as follows:
A - 4 quality points for each semester hour of

credit
B - 3 quality points for each semester hour of

credit
C - 2 quality points for each semester hour of

credit
P - 0 quality points (course hours are not applied

in computation of the grade point average)
F - 0 quality points
FF- 0 quality points (course hours are not applied

in computation of the grade point average)
W - 0 quality points
N  - 0 quality points

Repetition of Courses

A student may repeat a graduate course one time.
Although the credit for the course will be given only
once, only the final attempt will be used in the com-
putation of the grade point average.

A 500-level course taken for undergraduate credit
may not be repeated for graduate credit.

Academic Probation and Suspension

After completion of 9 graduate hours at Union
University, a graduate student whose cumulative
GPA from courses taken at Union University for
graduate credit is below 3.0 will be placed on aca-
demic probation. A graduate student whose GPA
from courses taken at Union is below 2.5 will be sus-
pended from the graduate degree program. While
suspended from the degree program, the student
may, in an effort to improve the GPA, repeat courses
in which a grade of C or F has been received. When
the student's GPA has been raised to 2.5 or higher,
the student may apply for readmission to the de-
gree program.

A graduate student suspended from the graduate
program is not eligible to file for Veterans Adminis-
tration Benefits.

Admission Information

General Admission Requirements

1. Completed application for the specific program,
including payment of a $25 application fee.

2. Official transcript(s) showing all course work,
completion of baccalaureate degree(s), and all
graduate credit previously attempted.

Other program specific admission requirements
are included in the program sections of this Cata-
logue.

Additional Admission Requirements for
International Students

All international students will meet the same re-
quirements for regular admission to the University
and for admission to the specific graduate program
intended. International students will be required to
complete the International Student Application for
Admission as well as the application for admission
to the specific graduate program intended and the
$50.00 application fee. All documents must be in
English, and the official transcripts must be certi-
fied English translations. The following additional
requirements must be met:
A. A physical examination.

B. Student insurance approved by Union Univer-
sity.

C. A financial affidavit.
D. A TOEFL score of at least 560 (Computer based

220).

From a country where the native language is En-
glish, students will be admitted on academic cre-
dentials without regard to language requirements.
Academic requirements will be the same as for regu-
lar admission.

From a country where the native language is not
English, students will submit TOEFL score reports
of not less than 560 for admission to Union Univer-
sity.

From another accredited institution of higher
learning in the United States, international students
will be required to meet the same requirements for
admission as all other transfer students as well as
meeting the required TOEFL score.

Each international student shall prepay or show
responsible evidence (such as a government schol-
arship) of having an adequate sum of money for one
academic year. This money shall be enough to cover
tuition and other expenses for the student while en-
rolled at Union University. Declaration of Finances
forms are available in the Admissions Office.

An I-20 form may be issued by the Director of
Admissions only after admission requirements and
the above monetary requirements have been satis-
fied.
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Special Categories of Admission

Provisional Students

With limited exceptions, provisional students are
enrolled in eligible programs for the purpose of ob-
taining a degree from Union University. These stu-
dents do not have immediate access to official docu-
ments in order to be fully admitted. Any credit taken
while in this status will not be transferred as regu-
lar matriculated credit until the status has officially
been changed. Students will be required to submit
all outstanding items to complete the admissions file
in order for the provisional status to be changed.

The student will be bound by all general academic
requirements imposed upon regular matriculated
students so far as prerequisites, amount of work, and
quality of work are concerned. All work completed
or attempted will be fully documented in the Aca-
demic Center.

The student will sign a contract at the time of ad-
mission defining the status of a provisional student
accepting the limitation of that status. The student
must also sign a waiver so that Union University
will have the right to request those documents
needed to complete the admission file.

A student may remain on provisional status for
only one semester and the subsequent short term
unless special circumstances exist and permission
for an extension is given in writing by the Program
Director. A personal conference with the Program
Director may be required before the student is ac-
cepted for admission on a provisional basis.

Non-Degree Seeking Students

Some students may be admitted in this category
if they desire to take courses primarily for special
interest or on a “visiting student” basis. Often these
special students are enrolled in other institutions and
are enrolled for only one or two terms at Union. Stu-
dents must submit an application to the appropri-
ate graduate school, pay the application fee (nonre-
fundable), and submit an official transcript as proof
of at least the baccalaureate degree. Students must
meet all requirements for admission to change from
Non-Degree Seeking status to Degree Seeking sta-
tus.

Registration Information

Registration dates for each term are given in the
calendar of this catalogue. In order to accommodate
the varied personal schedules of students, early reg-
istration is also allowed. The dates and times for
early registration will be published for each term.

Students can also get this information by contact-
ing the appropriate graduate program office.

Late Registration and Class Changes

Late registration and changes of classes are al-
lowed until a week into the Fall and Spring Semes-
ters and 3 days into the 4-, 6-, and 8-week terms.
Due to the concentrated nature of the 3-week terms,
entrance is not allowed after the first day of class. A
late registration fee or a class change fee will be
charged for these changes. Those considering late
registration for a cohort program should contact the
appropriate graduate program office.

A student making a change in his/her class sched-
ule after completing registration will follow this pro-
cedure:
1. Obtain proper forms from the appropriate gradu-

ate office,

2. Secure the signature of his/her advisor,

3. Present the forms to the appropriate graduate
office for the schedule change.

Withdrawal from Classes

Students will be allowed to withdraw through 11
weeks or its equivalent and will receive the nota-
tion on their permanent records “Withdrew from all
Classes” as of the date the withdrawal was pro-
cessed. Students discontinuing class attendance
without permission will receive an “F” in those
courses. In exceptional cases, such as extreme illness
or other circumstances beyond the student’s control,
the Registrar may assign a grade of W for a with-
drawal after the allowable period.

A student withdrawing from all classes must com-
plete a withdrawal form and submit it to the appro-
priate graduate program office.

Readmission

Students who have not been enrolled for at least
one semester will be required to readmit by com-
pleting a new application to the appropriate gradu-
ate program. Official transcripts from other schools
attended during the interval will be required. No
additional application fee will be required.

Financial Information

Refunds

If a student withdraws from a class, tuition will
be refunded on a prorated basis as follows:

Sixteen-week Terms

On or before the first day of class 100%*
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After first day of class through week 1 90%
Week 2 through week 4 50%
Week 5 through week 8 25%
After week 8 following first day of class there is no
refund.

Four-week Terms

On or before the first day of class 100%*
After first day of class through week 1 50%
Week 2 25%
After week 2 following the first day of class there
is no refund.

Eight-week Terms

On or before the first day of class 100%*
After first day of class through week 2 50%
Week 3 through week 4 25%
After week 4 following first day of class there is no
refund.
*Less $50 matriculation fee
Three-week Terms

Within two academic days 80% refund
Within three academic days 70% refund
Within four academic days 60% refund
Within five academic days 50% refund
Within six academic days  40% refund
After six academic days there is no refund

Six-week Terms

Within three academic days 90% refund
Within four academic days 80% refund
Within five academic days  70% refund
Within six academic days 60% refund
Within seven academic days 50% refund
Within eight academic days 40% refund
After eight academic days there is no refund

Regulations for refunds for all terms are as fol-
lows:
1. Students refusing to conform to the disciplinary

rules of the university forfeit all claims for re-
funds.

2. All above rules and regulations put the respon-
sibility on the student. He/she saves money and
avoids misunderstanding by immediately see-
ing the Vice President for Business and Finan-
cial Services or the Assistant Vice President for
Business and Financial Services.

3. Institutional aid and/or outside scholarship
funds awarded a student will be prorated at the
rate shown in the above schedule when the stu-
dent withdraws. Scholarship funds received
from sources outside the university will be used

to satisfy any remaining balance a student may
owe, unless specified by the source to be returned
in full or in part, should the student withdraw.

Fair and Equitable Refund Policy for Title IV
Recipients

Students with Title IV Federal Financial Aid
(Stafford, PLUS, or Perkins Loans, Pell Grant, SEOG,
Federal Work Study) who withdraw will be subject
to all or a portion of their financial assistance being
returned back to the sources. According to federal
regulations, one of the following withdrawal calcu-
lations must be used:

Pro Rata: Applies only to first-time students at
Union University whose last day of attendance is
on or before the 60% point in time of the enrollment
period. Union University will exclude from the cal-
culation an administrative fee of 5% of institutional
charges or $100, whichever is less. Percent to be re-
turned is determined by federal law according to
the portion of the enrollment period which remains.
Unpaid charges, if any, will be subtracted from the
initial amount to be returned to the sources, accord-
ing to federal law.

Federal Refund Policy: Return to financial assis-
tance for students who are not first time students,
or whose last day of attendance is after the 60% point
in time will be calculated according to the Federal
Refund Policy. Under this policy, the following per-
centages of the student’s aid will be returned to the
sources: a student who withdraws on the first day
of classes—100%. A student who withdraws after
the first day of class through the first 10% of the en-
rollment period—90%. After the first 10% through
the first 25% of the period—50%. After the first 25%
through the first 50% of the period—25%. After the
first 50% of the enrollment period—0%. Union Uni-
versity will exclude from the calculation an admin-
istrative fee of 5% of institutional charges or $100,
whichever is less. Unpaid charges, if any, will be sub-
tracted from the amount the school may retain un-
der the Federal Policy according to federal regula-
tion.

The amounts and order in which funds are re-
turned to the Title IV programs, state, private or in-
stitutional aid, and student are prescribed by law
and regulation.

Repayments

A repayment is the unearned amount of a dis-
bursement of funds a student received from the busi-
ness office to pay for non-institutional expenses. For
any such student who withdraws, the school will
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determine the amount of repayment according to
the following policy:

For purposes of figuring any applicable repay-
ment, the University’s policy is to credit a student’s
account in the following order: Federal Pell Grant,
Tennessee Student Assistance Award, Federal SEOG,
institutional grants and scholarships, institutional
work, Federal Perkins Loan and FFEL loans. The
school will also credit the student with any late dis-
bursement of federal or state funds for which he is
eligible. 50% of the book and supplies allowance is
considered to be expended for any student who be-
gins class. Other non-institutional costs which are a
part of the cost of attendance budget will be pro-
rated based on the number of weeks which the stu-
dent completed during the enrollment period. The
difference in the amount of the disbursement and
the amount of non-institutional expenses incurred
is the repayment amount. The student is responsible
to repay this amount to the school, and the school
will return the funds to the sources as prescribed by
law.

Detailed examples and applications of Refund and
Repayment policies are available in the Financial Aid
Office.

How to Obtain a Credit of Institutional Charges

In order to obtain a credit of institutional charges,
a student must notify Union Station in person or
the Academic Center in writing of his desire to with-
draw from the university, the reason for withdraw-
ing, and indicate the last day which he attended
class. This information will be recorded on a with-
drawal record and passed on to the Office of Busi-
ness Services and the Financial Aid Office for calcu-
lation of credit of institutional charges and adjust-
ment of financial assistance.

Equipment

Any University equipment such as musical instru-
ments, athletic equipment, laboratory apparatus,
etc., that may be made available for students’ use is
the responsibility of the student. Any damage or
breakage, other than by normal use, will be charged
to the student’s account.

No equipment is to leave the campus, unless in
care of the faculty member responsible for it.

Financial Assistance

Graduate students may apply for the Federal
Stafford Loan. Policy and procedures for adminis-

tration of financial aid are published in the finan-
cial aid handbook, Financing Your Education, avail-
able in the Financial Aid Office.

VETERANS: Union University is approved by the
Department of Veterans Affairs for all veterans and
dependents of veterans who qualify. Check with the
Academic Center as soon as possible.

How to Apply

By completing all the steps below, students will
maximize the financial aid for which they will be
considered. Throughout the process, our financial
aid staff is available to answer questions and offer
assistance to complete the application forms.

Step 1.

Apply and be accepted to Union University.

Step 2.

Complete and return a Union University Appli-
cation for Financial Assistance that is available in
the Financial Aid Office at Union University or with
your Program Director. Transfer students who have
attended a college during the same academic year
in which they are applying for aid at Union, must
furnish a Financial Aid Transcript from that college.

Step 3.

Secure a Free application for Federal Student Aid
(FAFSA) from the Financial. Aid Office at Union
University or your Program Director. Complete this
form and file on the Internet at www.fafsa.ed.gov or
mail to the federal processor (address is on packet)
as soon after January 1 as possible. The instructions
are self-explanatory. We will receive the information
electronically if you use Union’s code, 003528.

Step 4.

Complete a return a Master Promissory Note to
apply for a Federal Stafford Loan to the Financial
Aid Office. These forms are available from the Fi-
nancial Aid Office at Union University, your Pro-
gram Director, or a local bank.

Appeal Procedures

Appeal Procedures. A student who wishes to ap-
peal for a variance from graduate policies or proce-
dures should direct a written petition to the Dean of
the McAfee School of Business Administration, the
Dean of the School of Education and Human Stud-
ies, or the Dean of the School of Nursing requesting
the variance and carefully outlining the reasons for
the request. After consideration of the petition, the
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Dean will determine whether the petition can be
granted and will inform the student, in writing, of
the decision.

If the student is dissatisfied with the Dean's re-
sponse to the petition, the student may then appeal
the Dean's decision to the Graduate Appeals Com-
mittee. The Graduate Appeals Committee will re-
view the petition, gather information as it is needed,
and render a decision. The Committee will inform
the student, in writing, of their decision.

If the student is dissatisfied with the decision of
the Graduate Appeals Committee, that decision can
be appealed first to the Provost and then, if neces-
sary, to the President. The decision of the President
will be final. Copies of all correspondence related
to all formal petitions and appeals will be kept for
future reference in the student's file in the office of
the respective Graduate school.

Review of Grades. A graduate student who feels
that the grade received in a course is in error or was
not fairly determined should contact the instructor
of the course to discuss how the grade was deter-
mined.

If, after discussion of the grade in question with
the instructor of the course, the student remains
unsatisfied, the student may request that the grade
be reviewed by the Director of the Program and the
Dean of the College or School which offered the
course. If either the Dean or the Director was the
instructor who issued the grade, they will not par-
ticipate in the review. The remaining person on the
review committee will appoint another member of
the department to serve on the review committee.
The review committee will gather any additional in-
formation that is needed and will review the grade.
The review committee will inform the student and
the instructor, in writing, of their decision.

If either the student or the instructor is not satis-
fied with the decision of the review committee, that
decision may be appealed to the Graduate Appeals
Committee. The Graduate Appeals Committee will
inform both the student and the instructor, in writ-
ing, of their decision. Either the student or the in-
structor may appeal the decision of the Graduate
Appeals Committee first to the Provost and then, if
necessary, to the President. The decision of the Presi-
dent will be final. The appeal procedure in cases of
alleged student cheating is stated under Ethical Re-
sponsibilities found earlier in this Catalogue.

Graduation Policies and Requirements

Commencement is held following spring semes-
ter (May), following fall semester (December), and
following summer sessions (August). Students
should choose to participate in the appropriate cer-
emony according to the following schedule:

If academic requirements are completed or ex-
pected to be completed by:

• May, attend Commencement ceremony in May;

• August, attend Commencement ceremony in Au-
gust;

• December, attend Commencement ceremony in
December;

• January, attend Commencement ceremony in May.
An Application for Graduation must be filed in

the Graduate Business Office, Graduate Education
Office, or Graduate Nursing office by the deadlines
shown below. Applications for Graduation are avail-
able in each Graduate Studies office.

Attendance at the activities related to graduation
is expected. Activities included in this expectation
are Baccalaureate (May only) and Commencement.
Petitions for graduating in absentia should be di-
rected to the Office of the Provost.

Students who successfully complete a graduate
degree program are granted a diploma.

A candidate for the Master's Degree must:

• Accumulate required semester hours for the
degree:
37 for the M.B.A.,
30 credit hours for the M.Ed.,
33 credit hours for the M.A.Ed. (thesis route),
39 credit hours for the M.A.Ed. (non-thesis
route)
38 credit hours for the M.S.N.

• Accumulate a grade point average of 3.0 (mini-
mum) for M.B.A., M.Ed., and M.A.Ed, M.S.N., or
Ed.S.

• Successfully complete all degree requirements
which are in effect for each program.

• File an application for graduation with the respec-
tive Graduate School office. The application dead-
line is:
February 26 for candidates who plan to complete
requirements by the end of a spring semester or a
summer session.

June 1 for completion with a Summer term.
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September 28 for completion with Fall semester
or January term.

• Pay in full the student's account in the Business
Office.

• Discharge all other obligations (fines, credentials,
etc.) at the University.


