UNION UNIVERSITY

APPLICATION FOR STUDENT TEACHING

(Read this information very carefully.)

The application for student teaching must be completed during the semester prior to the semester of student teaching and must be submitted on or before the posted date that applications are due.

Student Teaching Calendar:
Since a minimum of 15 weeks is required for Enhanced Student Teaching, all Enhanced Student Teaching placements will be during the fall or spring semesters only.  No changes to the calendar will be allowed except for student teachers who are placed in schools on a year-round schedule, student athletes who will be participating in games/matches on school days or national tournaments, and international student teachers. In these three cases, student teachers will begin at least a week earlier than scheduled. All others must be in the student teaching placement from Union’s first day of classes until the last day of final exams. No exceptions will be made for pre-arranged trips, GO trips, etc. unless they occur during the scheduled breaks of the school system in which the student teaching occurs.

Autobiography:
You must access your portfolio in LiveText, update/revise the document My Journey, and print that document as your autobiography. To ensure that formatting is acceptable, you are to copy My Journey from your LiveText portfolio and paste it into a Word document which will be printed. It must not exceed 2 pages and must be double-spaced with 1-inch margins. The autobiography will be sent to and read by your cooperating teachers and supervisor prior to the beginning of the semester of student teaching. 

After pasting the document into Word, use Spelling & Grammar Check.  Since your autobiography has been evaluated by faculty and revised by you at least twice in the portfolio process, it should be ready to distribute to your cooperating teachers. Print three copies of the autobiography to submit with your application.
Student Teacher Application:
Read and answer the questions completely.
Information for Cooperating Teacher must be completed electronically as a Word document, NOT handwritten. Use Spell & Grammar Check prior to printing.  Print three copies and submit with the application.

Undergraduate students: The complete application, three copies of the autobiography, and three copies of Information for Cooperating Teacher must be turned in to Mrs. Mathis, Director of Clinical Experiences, in the Teacher Education Program suite on or before the posted due date.  APPLICATIONS WILL NOT BE ACCEPTED AFTER THAT DATE.  DO NOT STAPLE PAGES.

Graduate students: The electronically-completed application, autobiography, and Information for Cooperating Teacher must be emailed as an attachment to Mrs. Mathis, Director of Clinical Experiences, at mmathis@uu.edu. Indicate in the body of the email that you are a graduate student and the campus where you attend. Applications must be received on or before the posted due date.  APPLICATIONS WILL NOT BE ACCEPTED AFTER THAT DATE.
Student Teaching Placements:

With the advice of the Asst. Dean for Teacher Education and the Dean of the College of Education and Human Studies, it is the responsibility of the Director of Clinical Experiences to arrange student teaching placements and to assure that the student teacher is assigned to an appropriate cooperating teacher and university supervisor.  All contacts with schools regarding student teacher placements are made through the office of the Director of Clinical Experiences.  Under no circumstances, should the student or any representative of the student contact schools, teachers, or school administrators, or Union University professors in an effort to arrange his or her own student teaching placement.
State and national guidelines require that the student teacher complete placements at two different levels of your licensure range (i.e., elementary and middle school, middle school and high school, preschool and early elementary).  The student teacher is asked to give preferred placements, but there is no guarantee that those preferences will be possible. State and national guidelines for preparing teachers to teach all students require placements in a variety of diverse settings. Every effort will be made to arrange the best combination of available placements for each student, ensuring that state and national guidelines are met.
DO NOT SUBMIT THESE PAGES WITH THE APPLICATION.

UNION UNIVERSITY

APPLICATION FOR STUDENT TEACHING
Name: 

Local Street Address:  

City, State, Zip: 

Phone (include area code):  

Union e-mail Address:  

Permanent Street Address:  

City, State, Zip: 

Phone (include area code):  

Teaching Endorsement(s):

Preferred placements: Indicate your preferred city/town, grades, and subjects. Though Union cannot guarantee that your preferences will be met due to state and national guidelines, we will use these only as a guide in making placements.
	10-week placement
	Preferred City/Town
	Preferred Grade
	Preferred Subject

	
1st choice
	
	
	

	
2nd choice
	
	
	

	5-week placement
	
	
	

	
1st choice
	
	
	

	
2nd choice
	
	
	


All applicants should have completed the state-required background check and fingerprinting for early field experiences. If you have not, you must complete the process prior to submitting the student teaching application.

If you have a relative who is a teacher, administrator, or school board member in any of the three towns that you have chosen, list their names, schools or districts, and positions.

Name of Relative:

Name of School:

Position:

Name of Relative:

Name of School:

Position:

With which organization do you have professional liability insurance (membership must be current)?

STEA               CEAI               PET               Union Univ.             Other




Seminars: If you will be working during the student teaching semester, indicate the place of employment and your work schedule. Student teacher seminars are scheduled on three designated Fridays throughout the semester and are mandatory. Work may not conflict with seminars.
Student athletes: If you are a student athlete who needs to miss some days of student teaching due to game or tournaments, you must begin student teaching early to make-up missed days. You must attach the team’s schedule to this application indicating which days you will miss. Student teaching will begin early based on that information.

Are you student teaching internationally?

Undergraduate students: Print this application, sign below, and submit three copies of the autobiography and Information for Cooperating Teachers form with this application to the Director of Field Experiences by the posted due date.

By signing below, I certify that the information I have provided in this application is correct to the best of my knowledge, and I agree to comply with the established student teaching policies of Union University.

                                                                                                                                    


signature





 
 date

Graduate students: Email the electronically-completed application, the autobiography, and Information for Cooperating Teachers form as an attachment to Melessia Mathis (mmathis@uu.edu). The body of the email must include that you are a graduate student and the campus where you attend. Your submitting the application by email certifies that the information you have provided in the application is correct to the best of your knowledge and your agreement to comply with the established student teaching policies of Union University. 

INFORMATION FOR COOPERATING TEACHERS OF

UNION UNIVERSITY STUDENT TEACHERS

Name:  

Street Address: 

City, State, Zip:  

Phone: 

E-mail Address:
Teaching Endorsement(s):

Honors and extracurricular activities in high school and/or college:

Community involvement:

What other field experiences have you completed?

School:

Grade/Subject Level:

Semester: 

School:

Grade/Subject Level:

Semester: 

School:

Grade/Subject Level:

Semester: 

School:

Grade/Subject Level:

Semester: 

