
How to Send in Missing Documents through your Self-Service account: 

Step 1: 

Log into Self Service and navigate to the Financial Aid home page. 

 

Step 2: 

Make sure you are entering information for the correct academic year.  For example, if you need to submit a document 
for the 2022-2023 academic year, this would include Fall 2022, Spring 2023, and Summer 2023. 
 

 
 

Step 3: 

 
Under the checklist, find the “Action Needed – Complete Required Documents” link. 
 

 
 
 
 



 
 
 
 

Step 4: 

  
After selecting the link, find the document you wish to submit.  Then, select the “Manage” button to the right of the 

document.  In the example below, the student is submitting a copy of their tax return. 

 

 

Step 5: 

You will then find the Attachment pop-up that will allow you to find your file by selecting “Choose File” and once 

selected, to “Upload”.  The upload system can accept .pdf, .jpg, and .png files. 

 

 

Step 6: 

If you have any issues or questions, please contact Student Financial Planning at 731-661-5015 or by email at 

finaid@uu.edu. 

 


