
Self Service Time Card Approval 

 

Log into Self Service at https://selfservice.uu.edu 

If there are Time Cards submitted for Approval, you will see them under the My Tasks header. 

 

Or you can go to Employee, then Time Approval to see the list of all employee time cards, both 
submitted and unsubmitted.  

 

Verify the hours worked for the employee and click the APPROVE button.  Or Reject the time card with 
Comments back to the employee for corrections. 

 

NOTE: You can click on the dates link to see the actual time in and time out.  

 

 

 

 


